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Objectives

What is REFERENCING

HOW to reference

What is CITATION

HOW to cite 
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Overview 
 Types of sources in research 

 Plagiarism in academia

  Referencing style: APA (7th edition)

 Citing & Referencing in APA style with the different formats

 Doing a bibliography – list of references
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Introduction

What is Referencing?

 Citation of sources of information

 All work referenced throughout your work

 Ideas gathered and knowledge gained throughout your research process
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Information Categories
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Primary Source

Secondary Source



Primary Source
Immediate, first-hand accounts of a topic, from people who had a direct connection with it 

Examples:

Texts of laws and other original documents.

Newspaper reports, by reporters who witnessed an event or who quote people who did.

Speeches, diaries, letters and interviews - what the people involved said or wrote.

Original research.

Datasets, survey data, such as census or economic statistics.

Photographs, video, or audio that capture an event.
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Secondary Source
Added a layer of interpretation and analysis

Examples:

Most books about a topic

Analysis or interpretation of data

Scholarly or other articles about a topic, especially by people not directly involved

Documentaries (often includes photos or video portions that can be considered 
primary sources)

Referencing & Citation Workshop 7



Secondary Reading

 Identify and evaluate the line of reasoning in the text

 Search for hidden agendas and assumptions

 Identify and evaluate the evidence used in the text

 Identify the writer’s conclusions

 Decide whether the evidence used is sufficient to support the 
conclusions made
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Presenter Notes
Presentation Notes
So when you are doing the secondary reading, all the research that you do in order to prepare your essay or assignment and when you are checking your sources and you are doing that research you need to get into the habit of looking at those sources critically. So when you are reading an article, try to identify and evaluate what is the line of reasoning – does their argument make sense? Is it adding up? Can you see where it’s going? Is there a clear argument and also try to find out maybe a bit more about the author so don’t take anything for granted. Like where does the author work are they based in a university do they work in a research lab who’s funding it obviously if the research has been sponsored that could inform the line of reasoning that the author would like you to take and so you need to identify and evaluate it to make sure there’s no inherent bias in there. 



Referencing

 When do you use a quote?

 What do you need to reference?

 Why is it important to reference?
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Presenter Notes
Presentation Notes
Let’s think for a second – why do we need to reference other work in our essays?
Research and referencing is really about putting forward your argument we’re backed up by existing academic research so that can be kind of confusing because you’re being told to read the research and analyse it and then put it in your own words but if you just put forward your own arguments in your own words without that research to back it up it’s not going to be valid so it’s about producing your ow kind of hypothesis or your own argument and backing that up with the research and making sure that you provide the reference then for that research so that it’s clear that you’re not trying to take that work as your own and it’s also clear what research you’ve done to arrive at your conclusions. So we look at this now in more detail and we’re going to look at when should you use a direct quote, what do you need to reference and, is it important to reference. 



What to reference

 Direct quotes

 Evidence

 Paraphrase
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Presenter Notes
Presentation Notes
So direct quotes – obviously when you quote verbatim, i.e. literally taking word for word in inverted commas and a section from other work and that’s quite clear on that one that needs a reference. The way that you reference it rather the layout for that reference might be different depending on the referencing style. The other thing to consider here is some disciplines it’s fine to use direct quotes and to use them frequently and in others especially in the more scientific ones sometimes you may not use them at all and you have to paraphrase you have to show that you’ve kind of synthesises you’ve taken that information and processed it yourself. In Arts and Humanities it’s more common to use direct quotes if you’re referring to a piece of literature or poem. If you do use a direct quote you need to provide the page number and the details of the journal or the book where you found it so the person basically reading your essay should be able to go and find where you found that quote the journal of the book turn to that page and see the quote that you’ve used, and the same is true of the evidence if you refer to evidence so in the case of statistics or case studies, again you need to be able to give details of that study and again the person needs to be able to go find that and check that evidence is correct so paraphrase that material then is where it can get a little bit trickier because you can be unsure you know how much do you how much you have to paraphrase it to make it your own or in which you know when do you still have to reference it and so on. So when we talk about paraphrase material and basically we might not always be appropriate to use the direct quote, and in this case you kind of take it and make it your own and we’ll look at some instances where you might use paraphrase material now. 



 Quote verbatim
 A section from other work
 Common in Arts & Humanities 
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Direct Quote



 From datasets
 Statistics, case studies …
 Accountable and Verifiable 
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Evidence



 Alternative to direct quote
 As a way to provide evidence
 To express / encapsulate someone else’s 

ideas in your own words
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Paraphrase



Paraphrasing
Why you might paraphrase?

 Translating technical material into simpler language
 Because lecturer / tutor has explicitly requested that you do so
 “Translating” a poem into simpler language
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Presenter Notes
Presentation Notes
So when you have to paraphrase can depends on the subject matter. It could be that you’re doing this as a requirement, might be specifically because you want to translate like something quite technical into simpler, more accessible language and it might be that the lecturer requests and this is the way they can ensure that you genuinely understand the information that you have read. For example, you might be looking at a poem or a piece of literature you wouldn’t always necessarily take a direct quote if you’re trying to discuss the imagery or a theme and so on you might have to paraphrase to be able to make your point so there are times that you might need to paraphrase. 



What is Plagiarism?

 Academic Integrity

 Using a source without acknowledging the author

 Presenting another person’s ideas or written material as your own
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Presenter Notes
Presentation Notes
So in terms of paraphrase material obviously it’s still important even though you’ve kind of translated it into your own words it’s still important to provide that reference because if you don’t that’s where we can be verged on plagiarism. So let’s look at what exactly that is so at University level you’ll hear a lot about academic integrity and really what we mean by that is honest, fair and ethical research. So a big part of that is citing your sources which is what we’re looking at today. That proves that you’re doing the right research, you’re putting in the time, you’re looking at the sources it shows that you have a breadth of knowledge of the subject so especially as you go on throughout your degree you’ll go from quite a general knowledge of your subject area to probably get more and more specific and right up to your dissertation and there’s no way you’ll kind of reference specifically all of the reading that you do to arrive at that final kind of piece of research or that final argument you’re putting together but you’ll still have done this massive amount of reading so that’s why the bibliography is so useful it actually really serves to show that you’re really well informed about the subjects that you’ve covered this and very broad kind of research base and then you’ve come to this specific conclusion from there and you’ve used like a much more specific material within that you’ve actually referenced or quoted within your final piece but you still are coming from this body of evidence so it’s really useful in that way it in itself shows the lecturer you know as much as your essay just that you have this thorough understanding of your subject matter and you’re also then obviously acknowledging other people’s work and their contributions so you need to you have to be sure that you cite your sources because obviously if you don’t do that then it could seem even accidentally it could be interpreted that you’re taking that work and passing if off as your own so that’s the other reason that you have to make sure that you’ve referenced. 

The failure to provide appropriate credit is called plagiarism. Plagiarism is unethical and, even when unintentional, may result in a failing grade on an assignment or disciplinary action at your institution. 



Types of Plagiarism
Submitting someone else’s work as your own

 A friend’s essay
 An essay copied from the internet
 A purchased essay
 Asking someone else to write or rewrite your essay for 

submission
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Presenter Notes
Presentation Notes
In terms of types of plagiarism, some of it would be quite obvious so you know like if you just literally copied a friend’s essay, if you purchased an essay online or if you ask someone else to write the essay for you that’s obviously plagiarism and that is quite straightforward and hopefully you know this is not something you’d be tempted to do. Though with pressure and deadlines it can be tempting but if that ever happened then do reach out to your teachers and mentor, and don’t go down that road because in the long run putting the work in and learning it actually mean that in the future essays will get easier and easier and you will benefit so much more. 



Types of Plagiarism
Creating a patchwork essay

 Bringing together paragraphs and ideas taken from different sources
 Although the research was required to find the paragraphs and ideas, 

your analysis or discussion of those ideas is missing
 Even if sources are cited, then what you have is research notes rather 

than your own essay
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Presenter Notes
Presentation Notes
The other type of plagiarism that’s probably more common and can sometimes be almost like accidental is really often down to a lack of understanding about how to paraphrase or reference correctly and that’s what you call the patchwork essay. So it’s when you’ve taken different chunks from different research and paraphrase and put it together and then not reference correctly so really you’re just taking different pieces of work and not making it your own. So that’s why referencing a good source work and analysis really matters and it’s not enough just to pull all your sources together and then say well that’s the essay done. You need to be using them critically, interrogating them and basically using them as building blocks for your own argument or your own piece of research. So like say on a dissertation level, you do a literature review is where you kind of give here’s there general overview of the work that’s been done in this area and that’s not enough to make it an essay with your own argument and if you don’t process that and put it in your own words, your lecturer can sense the different tones and there’s different styles and it doesn’t flow together so it can be quite evident that there’s an element of plagiarism there or a lack of kind of student applying their own work to it and bringing their own words to it. So it’s kind of like you ended up with a list of research notes rather than a complete essay that has your own ideas in it. The research is there to shape and support your argument that you want to put forward. 



Avoiding plagiarism (I)

 Cite all the material you have used, including lecture notes
 Have a clear understanding of what is, and is not, 

common knowledge
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Presenter Notes
Presentation Notes
So you are liable and lead to plagiarism if you don’t do them correctly and if you don’t reference. What we are going to look at now is how you can make sure to avoid that. So now that we have an understanding of what it is the first thing to do is make sure you cite all of the material you’ve used and this includes your lecture notes as well. If in doubt, cite them is the general rule. This is why it’s so important to keep track from the outset to have a clear understanding of what is and what isn’t common knowledge. So if something is very common knowledge you don’t necessarily have to reference it because there’s an assumption that we all know that, and a good rule of thumb for this is basically would someone who isn’t on because it’s amazing how quickly what you learn in your course seems to become common knowledge and you can’t remember is that something I knew before I started here or not. So would a layperson understand it and if they don’t then you probably need to provide a reference for that even if it’s just a definition from a textbook provide that citation. 



Avoiding plagiarism (II)

 Keep track of your electronic resources
 File and label your sources
 Do not copy and paste material into your work
 Keep your notes and your essay draft separate
 Ensure you have cited paraphrased material explicitly 
 If in doubt, delete or reference
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Presenter Notes
Presentation Notes
Another way to avoid plagiarism is to keep track of your electronic resources, so rather than say reading an article just in your browser if it’s through JSTOR or Google Scholar or the Library or whatever download the PDF, create a folder with the essay name and keep all of the electronic readings in there and do something similar for any paper copies that you have if you do use, if you still use kind of hard copy keep those all together as well, and in terms of references, gather them as you go along. There are a couple of tools that make that much easier which we will touch on briefly at the end. So keep all your sources together and the next tip is don’t copy and paste material directly into your work so this might sound obvious but even if your intention is to paste it in and then maybe paraphrase it and change some words to kind of put it together it’s actually ends up being harder to do it that way and it still is quite clear that it’s generally copied so you’re better to just make it your own and as a starting point. So input the material yourself and then keep your notes on your essay draft separate so again if you have all of your notes that you’ve gathered from your research sometimes you can say well maybe I’ll just start the essay from this document because all the notes are there but again it ends up being this kind of like refer to described as like Frankestein’s monster where it just sounds like other people’s work all stitched together and so you’re better to process all that have that as your foundation for what you want to write and then start your essay and just refer back to your notes and it just keeps it really clear what’s your work and what someone else’s work ensure that you’ve selected any paraphrase material explicitly and do the referencing straight away as you’re writing it so one of the tools is called Mendeley which you can download. There are guidelines on how to use it on the Library website and it’s an useful tool.  As you’re paraphrasing or bringing in a quote you can insert your citation there and then it’ll show up in your references list down the end as well as being embedded into the body of the essay in whatever referencing style you need so that’s an invaluable tool. So add in your references straightaway if you don’t use a tool like that then just manually put them in as you go along and don’t wait and come back to it as it never works. If you have any doubt at all either delete it or make sure in references that’s the kind of rule of thumb. If you don’t have a reference don’t put it in your essay if it’s something that you think you might read  but you’re not entirely sure go back and do the research and find it again. That can be really annoying when you’re like I know I’ve come across this somewhere and I know it’s actually can’t find that particularly paper, so that’s why it’s so important to keep track of them all. So in terms of clarity of your references, can the reader easily find it themselves if they went to the library could they find it on the page and have you honestly included of them seriously used.



Referencing style: APA 7th edition

How to format pages in APA style
How to quote source in APA style
How to paraphrase a source in APA style
How to cite sources in APA style
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Presenter Notes
Presentation Notes
The APA Style is the editorial style commonly used in the field of social and behavioral sciences and has been used to present written material by writers around the world. American Psychological Association. They are designed for clear and consistent presentation of written materials.



APA In-Text Citations

The 2 types

1. Parenthetical in-text citation

2. Narrative in-text citation 
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Presenter Notes
Presentation Notes
There are 2 types of APA citations. Parenthetical in-text citation and Narrative in-text citation. 



APA In-Text Citations

 Parenthetical in-text citation:

Traumatic experiences can produce toxic stress
in children (Baldwin, 2022)
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Presenter Notes
Presentation Notes
Parenthetical in-text citation. That’s where the author’s name and publication information are within the parentheses that come at the end of the sentence. 



APA In-Text Citations

 Narrative in-text citation:

According to Baldwin (2022), traumatic experiences 
can produce toxic stress in children
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Presenter Notes
Presentation Notes
The next type is narrative in-text citation. In the narrative in-text citation, the author’s last name or maybe even something about the author are a part of the sentence. 



APA In-Text Citations

 Parenthetical in-text citation:

Traumatic experiences can produce toxic stress in children (Baldwin, 2022)

 Narrative in-text citation:

According to Baldwin (2022), traumatic experiences can produce toxic 
stress in children

Baldwin, C. D. (2022). Child adversity and trauma-informed care teaching interventions: 
A systematic review. Pediatrics, 149(3). https://doi.org/10.1035rev0000126
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Presenter Notes
Presentation Notes
So, the only information within the parentheses is the date of publication. Regardless of which type that you use, both refer to a reference citation on the last page of your paper. 



Using sources in APA

Only 2 options
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Presenter Notes
Presentation Notes
Okay, now let’s talk about using sources in APA. There are only 2 ways that you can use a source in any research paper. 



Using sources in APA

QUOTE 
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Presenter Notes
Presentation Notes
One is to quote from it verbatim (i.e. word for word) by putting the quoted words in quotation marks. 



Using sources in APA

PARAPHRASE 
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Presenter Notes
Presentation Notes
And the other is to paraphrase. That’s where you more or less put that same quote into your own words. 



Using sources in APA

QUOTE
or

PARAPHRASE 
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Presenter Notes
Presentation Notes
Regardless of whether you quote from the source, or whether you paraphrase the source, you always must cite the source, whether it is a quotation or a paraphrase. 



How to cite a quotation

Source used as a quotation

Jonathan Butler (1984) found that “the listener’s 
familiarity with the topic of discourse greatly facilitates 
the interpretation of the entire message” (p. 85).
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Presenter Notes
Presentation Notes
Okay, let’s dig a little deeper into citations. First, how to cite a quotation. The first thing you want to do is to be sure  to introduce the quotation with what’s called a signal phrase. 



How to cite a quotation

Source used as a quotation

Jonathan Butler(1984) found that: 
“the listener’s familiarity with the 
topic of discourse greatly facilitates 
the interpretation of the entire 
message” (p. 85).

Introduce the quote
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Presenter Notes
Presentation Notes
Jonathan Butler found that colon: so that introduces or sets off our direct quotation. 



How to cite a quotation

Source used as a quotation

Jonathan Butler (1984) found that: 

“the listener’s familiarity with the topic of discourse greatly 

facilitates the interpretation of the entire message” (p. 85).
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Presenter Notes
Presentation Notes
Then comes the direct quotation verbatim



How to cite a quotation

Source used as a quotation

Jonathan Butler (1984) found that: 

“the listener’s familiarity with the topic of discourse greatly 

facilitates the interpretation of the entire message” (p. 85).
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Presenter Notes
Presentation Notes
set off with quotation marks. 



How to cite a quotation

Source used as a quotation

Jonathan Butler (1984) found that: 

“the listener’s familiarity with the topic of discourse greatly 

facilitates the interpretation of the entire message” (p. 85).

Referencing & Citation Workshop 33

Presenter Notes
Presentation Notes
And whenever you use a quotation in an APA paper, it must have a page number. So here we see page number 85. 



For a single 
page use: 

p. #

How to cite a quotation

Source used as a quotation

Jonathan Butler (1984) found that: 

“the listener’s familiarity with the topic of 
discourse greatly facilitates the interpretation 
of the entire message” (p. 85).
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Presenter Notes
Presentation Notes
“Page” here is singular, so we’re seeing only the p. That’s the abbreviation followed by a full-stop, followed by a space, followed by the actual page number. 



For multiple 
pages use: 

pp. #-#

How to cite a quotation

Source used as a quotation

Jonathan Butler (1984) found that: 

“the listener’s familiarity with the topic of 
discourse greatly facilitates the interpretation 
of the entire message” (pp. 85-87).
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Presenter Notes
Presentation Notes
When you have multiple pages you use pp., followed by a full-stop, a space, the page range with a hyphen in between them. There is no space before or after that hyphen indicating the page range. 



If no page 
number, use: 
Paragraph 
number

How to cite a quotation

Source used as a quotation

Jonathan Butler (1984) found that: 

“the listener’s familiarity with the topic of 
discourse greatly facilitates the interpretation 
of the entire message” (para. 21).
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Presenter Notes
Presentation Notes
If there is no page number, count the paragraphs from the beginning of the article to whenever you arrive at the paragraph that contains the quote that you’re using. And that is the number that you use, preceded by the abbreviation para. 



In-Text Citation for a Paraphrase

 Rephrase original in your own wording

 To repeat certain words
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Presenter Notes
Presentation Notes
In-Text Citations for a Paraphrase. First, a paraphrase is simply taking that quote and putting it as much in your own words as you can, know that you’re going to have to repeat certain words. Paraphrasing allows you to use your own writing voice and provide appropriate context for information. 



Paraphrases

Parenthetical format:

Personality develops over the lifespan (Redford, 2019).

Narrative format:

As discussed by Redford (2019), personality develops over 
the lifespan.
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Presenter Notes
Presentation Notes
Source: https://apastyle.apa.org/
https://extras.apa.org/apastyle/basics-7e/?_ga=2.171346213.426037672.1620724585-1976282900.1620724585#/lessons/1SYLwMuAyVO1a_saUDT8nM65cqiOmBK-



In-Text Citation for a Paraphrase

Rephrase original in your own wording:

According to Graham (2021), although the public perception is 
that breast cancer is the number one killer of women, the reality 
is that more women die of lung cancer. Clearly, media can shape 
perceptions about a matter of life and death.
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Presenter Notes
Presentation Notes
For example, here’s the original from Sarah Graham. Now notice the paraphrase of that original: “although the public perception is that breast cancer is the number one killer of women, the reality is that more women die of lung cancer.”



In-Text Citation for a Paraphrase

Rephrase original in your own wording:

According to Graham (2021), although the public perception is 
that breast cancer is the number one killer of women, the reality 
is that more women die of lung cancer. Clearly, media can shape 
perceptions about a matter of life and death.
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Presenter Notes
Presentation Notes
You will also note that during that paraphrase key words have to be repeated. How else do you say “breast cancer”, “women”, or “lung cancer”? You must repeat keywords whenever you’re doing your paraphrases. 



Page 
number is 
optional 

In-Text Citation for a Paraphrase

Rephrase original in your own wording:

According to Graham (2021), although the public perception is 
that breast cancer is the number one killer of women, the reality 
is that more women die of lung cancer. Clearly, media can shape 
perceptions about a matter of life and death.
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Presenter Notes
Presentation Notes
Another thing about in-text paraphrases, a page number is optional, although you might want to use one for the convenience of your reader. 



Block Quotation

Quotations longer than 40 words must 
use the block quote format
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Presenter Notes
Presentation Notes
Okay, so our next topic is block quotation. Quotations longer than 40-words must use the blockquote format.



Block Quotation
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Presenter Notes
Presentation Notes
Here’s how you do it. First, you place a colon at the end of the sentence introducing the quotation. 



Block Quotation
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Block Quotation
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• Indent the entire quotation 0.5 in. from the left margin.

• Do not use quotation marks.

• For a parenthetical citation of a block quotation, include the author, year, and page number 

in parentheses after the final punctuation mark of the quotation.

• For a narrative citation of a block quotation, include the author in the narrative followed by 

the year in parentheses. Put the page number in parentheses after the final punctuation 

mark of the quotation.

• Do not add a full-stop or other end punctuation after the closing parenthesis.

Presenter Notes
Presentation Notes
Then you simply type in your quotation, and make it into a hanging indentation. Now note that for block quotations, there are no quote marks. As a result, there is no full-stop after that parentheses that contains the in-text citation. 
Hanging Identation: by using the hanging indent tool. 



Block Quotation
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Parenthetical format



Block Quotation
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Narrative format



Quotations
 If you need to leave out some words from the quote 
replace them with  (three dots) 

[Brackets] to insert your own words into the quote to ensure it 
makes grammatical sense in your work, write your words in 
[square brackets] to distinguish them from the author’s

CAUTION: In both cases be careful not to alter the meaning of 
the quote by removing or adding too many words
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Presenter Notes
Presentation Notes
25:48 If you need to leave out some words or if you’re particularly long and quote maybe there’s a section in the middle that isn’t relevant to what you want to say or you’re finishing it before the sentence ends and you can use the three dots if there’s something that would make grammatical sense when the quote is taken out of the context and put into your essay so say for example if it just said here and you want to put in the character’s name you would do that in square brackets ad the fact that it’s in square brackets shows that it’s an adjustment that you’ve made. And in both of these cases just be absolutely sure that you’re not in any way altering the meaning of the quote. 26:57



APA Reference Citation Formats
Book

Periodical

Reports

Videos

Websites

ChatGPT
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Presenter Notes
Presentation Notes
Let’s look at the different APA Reference Citation Formats. For a journal, the author can be an individual or individuals. It can also be a corporate author or a committee author. Author Last Name + Initials Only. Next comes the publication date, year in parentheses. It has a period on the left and a period on the right. After the year comes the article title. APA is very different in that the article title uses what is called sentence capitalization – which means that it only capitalizes only the first word and proper nouns, with period at end. In other words, the title of that article. Whatever the source is, is punctuated and capitalized just like a sentence. Look at this example: capital P prisons do not reduce crime, colon.  



Journal Article (I)
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Citing Journal articles – Print Journal

Author, A. A. (Date). Title of article: Subtitle. Name of Journal, volume(issue), page numbers. DOI

Chong, S., & Lu, T. (2019). Early childhood teachers’ perception of the professional self and in relation to the 
early childhood communities. Australian Journal of Teacher Education,44(7), 53–67. 
https://ro.ecu.edu.au/cgi/viewcontent.cgi?article=4195&context=ajte

Parenthetical citation: (Chong & Lu, 2019)
Narrative citation: Chong and Lu (2019) 

Example: Prisons do not reduce crime: High cost of ignoring science.
Sentence capitalisation – capitalise only first word and proper nouns. Full-stop at end.

Presenter Notes
Presentation Notes
Let’s look at the different APA Reference Citation Formats. For a journal, the author can be an individual or individuals. It can also be a corporate author or a committee author. Author Last Name + Initials Only. Next comes the publication date, year in parentheses. It has a period on the left and a period on the right. After the year comes the article title. APA is very different in that the article title uses what is called sentence capitalization – which means that it only capitalizes only the first word and proper nouns, with period at end. In other words, the title of that article. Whatever the source is, is punctuated and capitalized just like a sentence. Look at this example: capital P prisons do not reduce crime, colon. That’s your main title. High capital H cost of ignoring science. That’s your subtitle. So, any title, whether it’s a main title or subtitle, the first word is capitalized, and any proper noun and that’s it. No other words are capitalized, and it ends with a period. The periodical information consists of the title, which uses regular title capitalization. The title is also put in italics, as well as the volume number. Here you see Prison Journal, comma, Volume 101, and then the issue number, if there is one, is placed in parentheses, comma, that is followed by the page range. And again, it’s different for reference citations: there is no p. or pp. followed by a period. After the periodical information is the retrieval information for that periodical. And that consists of a DOI (a digital object identifier). And if you don’t have a DOI use the web URL. And neither one is followed by a full stop because it’s a URL that comes at the end.  



Journal Article (II)
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Citing Journal articles – e-Journal

Author, A. A. (Date). Title of article: Subtitle. Name of Journal, volume(issue), page numbers. DOI

Knapik, J.J., Cosio-Lima, L.M., & Reynolds, K.L. (2015). Efficacy of functional movement screening for 
predicting injuries in coast guard cities. Journal of Strength and Conditioning Research, 29(5), 1157-1162. doi: 
10.1249/01.mss.0000495803.09668.62

Presenter Notes
Presentation Notes
The referencing of an ejournal article is to be made up of:
Author.
Year of publication (in round brackets).
Title of article.
Title of journal (in italics).
Volume number (in italics).
Issue (in round brackets), page numbers.
DOI (if available), otherwise Retrieved from and the URL of the journal home page. Retrieval date is not needed.

Let’s look at the different APA Reference Citation Formats. For a journal, the author can be an individual or individuals. It can also be a corporate author or a committee author. Author Last Name + Initials Only. Next comes the publication date, year in parentheses. It has a period on the left and a period on the right. After the year comes the article title. APA is very different in that the article title uses what is called sentence capitalization – which means that it only capitalizes only the first word and proper nouns, with period at end. In other words, the title of that article. Whatever the source is, is punctuated and capitalized just like a sentence. Look at this example: capital P prisons do not reduce crime, colon. That’s your main title. High capital H cost of ignoring science. That’s your subtitle. So, any title, whether it’s a main title or subtitle, the first word is capitalized, and any proper noun and that’s it. No other words are capitalized, and it ends with a period. The periodical information consists of the title, which uses regular title capitalization. The title is also put in italics, as well as the volume number. Here you see Prison Journal, comma, Volume 101, and then the issue number, if there is one, is placed in parentheses, comma, that is followed by the page range. And again, it’s different for reference citations: there is no p. or pp. followed by a period. After the periodical information is the retrieval information for that periodical. And that consists of a DOI (a digital object identifier). And if you don’t have a DOI use the web URL. And neither one is followed by a period because it’s a URL that comes at the end.  




Book Reference (I)
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Citing the entire book:

Author, A. A. (Date). Title of book: Subtitle (edition). Publisher.

Palaiologou, I. (2019). Child observation: A guide for students of early childhood (4th ed.). Learning Matters.

Parenthetical citation: (Palaiologou, 2019)
Narrative citation: Palaiologou(2019)



Book Reference (II)
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Citing a book chapter:

Author, A. A. (Date). Title of chapter. In E. E. Editor & E. E. Editor (Eds.),
Title of book: Subtitle(edition, page numbers). Publisher.

Karagiannidou,E. (2017). Children’s technological learning journeys. In L. Arnott(Ed.),Digital technologies and 
learning in the early years(pp.20-31). Sage.

Parenthetical citation: (Karagiannidou, 2017)
Narrative citation: Karagiannidou(2017)

Presenter Notes
Presentation Notes
Book chapters written by different authors in an edited book



Book Reference (III)
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Citing Children’s Book (I)

Author, A. A. (Date). Title of book: Subtitle (I. I. Illustrator, Illus.). Publisher.

Denise, A. A. (2019). Bunny in the middle (C. Denise, Illus.). Henry Holt and Company.

Parenthetical citation: (Denise, 2019)
Narrative citation: Denise (2019) 

Presenter Notes
Presentation Notes
Citing Children’s Book with Illustrator different than author



Book Reference (IV)
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Citing Children’s Book (II) 

Author, A. A. (Date). Title of book: Subtitle (I. I. Illustrator, Illus.). Publisher.

Gay, M. (2014). Any questions? (M. Gay, Illus.). GroundwoodBooks.

Parenthetical citation: (Gay, 2014)
Narrative citation: Gay (2014) 

Presenter Notes
Presentation Notes
Citing Children’s Book with Illustrator same as author, then you credit that person twice



Report & Code of Ethics
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Citing Reports

Author, A. A. (Date). Title[Description]. URL

NAEYC. (2020). Developmentally Appropriate Practice [Position Statement]. 
https://www.naeyc.org/sites/default/files/globally-shared/downloads/PDFs/resources/position-
statements/dap-statement_0.pdf

Parenthetical citation: (NAEYC, 2020)
Narrative citation: NAEYC (2020) 



Online Videos
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Citing online videos

Uploader, U. U. (Date). Title[Description]. URL

The University of Birmingham (2010, December 15). The University of 
Birmingham experience [Video file]. Retrieved from: 
https://www.youtube.com/watch?v=YLxV5L6IaFA

Parenthetical citation: (The University of Birmingham, 2020)
Narrative citation: The University of Birmingham (2020) 

Presenter Notes
Presentation Notes
To be made up of:
Creator.
Year (in round brackets. Include month and day too if relevant. 
Title video (in italics).
[Video file].
Retrieved from: URL.



Websites
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Citing websites - caveat

Author, A. A. (Date).Title of work: Subtitle.Site Name. URL/Retrieval Date

Zero To Three. (2020, October 15).Pro tips for managing toddler 
tantrums.https://www.zerotothree.org/resources/3716-pro-tips-for-managing-toddler-
tantrums?utm_medium=social&utm_campaign=parenting

Parenthetical citation: (Zero To Three, 2020)
Narrative citation: Zero To Three (2020) 

Presenter Notes
Presentation Notes
Only use the webpages category if no other reference category can better fit the work. Ask yourself: What type of work is on the website? Then cite according to the type of work.



Websites
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Citing websites - caveat

Author, A. A.(Date). Title of work: Subtitle. Site Name.URL/Retrieval Date

NAEYC. (n.d.). Coping with COVID-19. Retrieved February 2, 2021, 
fromhttps://www.naeyc.org/resources/topics/covid-19

Parenthetical citation: NAEYC (n.d.)
Narrative citation: (NAEYC, n.d.) 

Presenter Notes
Presentation Notes
Show the retrieval date if source material likely to change over time.
In this example, NAEYC may add or remove resources on the list.



Conference Paper (I)
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Conference Paper (I)

Author, A. A. (Date). Title of book: Subtitle (edition). Publisher.

Wilkinson, R. (1999). Sociology as a marketing feast. In M. Collis, L. Munro, & S. Russell 
(Eds.), Sociology for the New Millennium. Papers presented at The Australian Sociological 
Association, Churchill, Victoria: Celts.

Parenthetical citation: (Wilkinson, 1999)
Narrative citation: Jones (1999) explained… 

Presenter Notes
Presentation Notes
If a conference paper is published as part of a book, use the same format as for a book or a book chapter. 
If the paper is published informally, include the month and year of the symposium in the reference. 



Conference Paper (II)
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Conference Paper (II)

Author, A. A. (Year, Month). Title of paper. In A. Author, Title of Conference, 
City.

Smith, P. (2006, March). How to make the most of the time you spend commuting. In 
M. Fox & P. Smith, Work-life balance in today's world Conference, London.

Parenthetical citation: (Smith, 2006)
Narrative citation: Smith (2006) proposed... 

Presenter Notes
Presentation Notes
For Conference Proceedings - 
Same as Conference Paper, If the proceedings are published in book form, follow the format for books.
If the proceedings are published regularly online, replace the publisher and place of publication with the URL. 




Sources with 2 Authors
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Number of authors: 2

Reiss M.J., & White, J. (2013). An aims-based curriculum: the significance of human 
flourishing for schools. London: IOE Press.

Parenthetical citation: (Reiss & White, 2013)
Narrative citation: Reiss & White (2013)

Presenter Notes
Presentation Notes
If you are citing a source with two authors, the surname of both of the authors should be listed in your in-text citation. You should keep the names in the same order as they are in the source.
The surname and initial(s) of both the authors should appear in the full reference for the source. Use a comma to separate them (as well as an ampersand).
The rest of the reference should follow the usual style for the type of source you are citing.  




Sources with 3 - 5 Authors
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Number of authors: 3 - 5

Rogers, L., Hallam, S., Creech, A., & Preti, C. (2018). Learning about what constitutes 
effective training from a pilot programme to improve music education in primary 
schools. Music Education Research, 10(4), 485-497.

Parenthetical citation: (Rogers et al., 2018) - subsequent references
Narrative citation: Rogers, Hallam, Creech & Preti (2018) - first time

Presenter Notes
Presentation Notes
If you are citing a source with three to five authors, cite all authors in the in-text citation the first time it occurs; after this only include the first author's surname followed by 'et al'.
The surname and initial(s) of all the authors should appear in the full reference for the source. Use commas to separate the authors and an ampersand before the last one.
The rest of the reference should follow the usual style for the type of source you are citing.  




Sources with 6+ Authors
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Number of authors: 6+

Battersby, C., Armus, L., Bergin, E., Kataria, T., Meixner, M., Pope, A., Stevenson, K. B., 
Cooray, A., Leisawitz, D., Scott, D. Bauer, J., Bradford, C. M., Ennico, K., Fortney, J. J., 
Kaltenegger, L., Melnick, G. J., Milam, S. M., Narayanan, D., Padgett, D., & Wiedner M. C. 
(2018). The Origins Space Telescope. Nature Astronomy, 2, 596-599.

Parenthetical citation: (Battersby et al., 2018)
Narrative citation: Battersby et al. (2018)

Presenter Notes
Presentation Notes
If you are citing a source with six or more authors, the surname of only the first person attributed as one of the source's authors should be included in your in-text citation, followed by the words 'et al'.
All the authors' surnames and initial(s) should appear in the full reference for the source (separated by commas) and with an ampersand before the last author. 
The rest of the reference should follow the usual style for the type of source you are citing. 




Sources: A.I.
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How to cite ChatGPT?

Author. (Date). Title (Version) [Large language model]. URL

OpenAI. (2023). ChatGPT (ChatGPT 3.5) [Large language 
model]. https://openai.com/chatgpt

Parenthetical citation: (OpenAI, 2023)
Narrative citation: OpenAI (2023)

Presenter Notes
Presentation Notes
Like books and journals, ChatGPT serves as an information source. To acknowledge the sources and avoid plagiarism, you should cite ChatGPT if you have used it in your research. Moreover, citation of ChatGPT helps teachers to understand your research practice, evaluate your work and offer support accordingly. According to the official blog of the American Psychological Association (APA) , ChatGPT can be treated as software considering its nature as a large language model.

Author is the company made ChatGPT, i.e. OpenAI
Date is the year of version you used, no need to include the exact date
Title is the name of the tool, e.g., HSUHK ChatGPT
Version is the model of ChatGPT, e.g., gpt-3.5-turbo
URL is the link to use the tool



Bibliography: List of References

Each essay should contain a list of references

Placed at end of paper / essay

In alphabetical order

Include all material used in writing and preparing for the essay 
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Presenter Notes
Presentation Notes
So we know when you’re researching your essay it’s really important from the outset to keep notes and get into the habit of writing down the publication information or saving somehow to publication information of any books that you’re reading in the library, any journal articles that you’re looking at online make sure you keep track of everything because you don’t want to get to the end of the essay and realise you need to create your bibliography so it’s all about doing it as you go along. So if you find an article that’s really on the button and covers the kind of information that you want then record them and having a list as you go along rather than having to do it in retrospect which makes it an impossible task 



Bibliography: an example
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Presenter Notes
Presentation Notes
This is an example. References in plural, boldface. 



How to sort references 
alphabetically?

1. In Word

2. Get your reference 
ready

3. Highlight all the 
references
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How to sort references 
alphabetically?

4. Go to Home --> Sort
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How to sort references 
alphabetically?

5. Set Sort by to Paragraphs
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How to sort references 
alphabetically?

6. Choose Ascending (A to Z)

7. Select OK
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How to do indentation?

1. In Word

2. Get your reference 
ready

3. Highlight all the 
references
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How to do indentation?

4. Go to Home – Paragraph
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How to do indentation?

5. Paragraph – Indents and Spacing

Under Special, select Hanging

Select OK
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How to do indentation?

Hanging indent by: 

0.5 cm
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How to do indentation?

Hanging indent by: 

0.5 cm
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Presenter Notes
Presentation Notes
Now the reference list entries have a hanging indent of 0.5 in.




Google Scholar
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Google Scholar
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Google Scholar
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Presenter Notes
Presentation Notes
So on Google Scholar, if you search for a title and they come up the little quotation here says ‘cite’, you click on that



Google Scholar
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Presenter Notes
Presentation Notes
And there’ll be a similar kind of won’t be exactly the same but it’ll be similar for YCCECE library and so on and different databases there’ll be some way that you click citation or cite this article you can then choose what a referencing style it should be.  




Thank you

(+852) 3977-9880

 
library@yccece.edu.hk

 (+852) 5576-4404

  

Library Counter, 1/F, YCCECE,
2 Tin Wan Hill Road, Tin Wan Aberdeen, Tin Wan



Your Feedback
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