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Objectives

What is REFERENCING

HOW to reference

What is CITATION

HOW to cite
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Overview

❖ Types of sources in research 

❖ Plagiarism in academia

❖ Referencing style: APA (7th edition)

❖ Citing & Referencing in APA style with the different formats

❖ Doing a bibliography – list of references
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Introduction

What is Referencing?

▪ Citation of sources of information

▪ All work referenced throughout your work

▪ Ideas gathered and knowledge gained throughout your research process
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Information Categories
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Primary Source

Secondary Source



Primary Source
Immediate, first-hand accounts of a topic, from people who had a direct connection with it 

Examples:

Texts of laws and other original documents.

Newspaper reports, by reporters who witnessed an event or who quote people who did.

Speeches, diaries, letters and interviews - what the people involved said or wrote.

Original research.

Datasets, survey data, such as census or economic statistics.

Photographs, video, or audio that capture an event.

Referencing & Citation Workshop 6



Secondary Source
Added a layer of interpretation and analysis

Examples:

Most books about a topic

Analysis or interpretation of data

Scholarly or other articles about a topic, especially by people not directly involved

Documentaries (often includes photos or video portions that can be considered 

primary sources)
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Secondary Reading

▪ Identify and evaluate the line of reasoning in the text

▪ Search for hidden agendas and assumptions

▪ Identify and evaluate the evidence used in the text

▪ Identify the writer’s conclusions

▪ Decide whether the evidence used is sufficient to support the 

conclusions made
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Referencing

▪ When do you use a quote?

▪ What do you need to reference?

▪ Why is it important to reference?
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What to reference

▪ Direct quotes

▪ Evidence

▪ Paraphrase
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▪ Quote verbatim

▪ A section from other work

▪ Common in Arts & Humanities 
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Direct Quote



▪ From datasets

▪ Statistics, case studies …

▪ Accountable and Verifiable 
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Evidence



▪ Alternative to direct quote

▪ As a way to provide evidence

▪ To express / encapsulate someone else’s 

ideas in your own words
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Paraphrase



Paraphrasing

Why you might paraphrase?

▪ Translating technical material into simpler language

▪ Because lecturer / tutor has explicitly requested that you do so

▪ “Translating” a poem into simpler language
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What is Plagiarism?

▪ Academic Integrity

▪ Using a source without acknowledging the author

▪ Presenting another person’s ideas or written material as your own
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Types of Plagiarism

Submitting someone else’s work as your own

▪ A friend’s essay

▪ An essay copied from the internet

▪ A purchased essay

▪ Asking someone else to write or rewrite your essay for 

submission
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Types of Plagiarism

Creating a patchwork essay

▪ Bringing together paragraphs and ideas taken from different sources

▪ Although the research was required to find the paragraphs and ideas, 

your analysis or discussion of those ideas is missing

▪ Even if sources are cited, then what you have is research notes rather 

than your own essay
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Avoiding plagiarism (I)

▪ Cite all the material you have used, including lecture notes

▪ Have a clear understanding of what is, and is not, 

common knowledge

Referencing & Citation Workshop 18



Avoiding plagiarism (II)

▪ Keep track of your electronic resources

▪ File and label your sources

▪ Do not copy and paste material into your work

▪ Keep your notes and your essay draft separate

▪ Ensure you have cited paraphrased material explicitly 

▪ If in doubt, delete or reference
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Referencing style: APA 7th edition

How to format pages in APA style

How to quote source in APA style

How to paraphrase a source in APA style

How to cite sources in APA style
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APA In-Text Citations

The 2 types

1. Parenthetical in-text citation

2. Narrative in-text citation 

Referencing & Citation Workshop 21



APA In-Text Citations

▪ Parenthetical in-text citation:

Traumatic experiences can produce toxic stress

in children (Baldwin, 2022)
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APA In-Text Citations

▪ Narrative in-text citation:

According to Baldwin (2022), traumatic experiences 

can produce toxic stress in children
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APA In-Text Citations

▪ Parenthetical in-text citation:

Traumatic experiences can produce toxic stress in children (Baldwin, 2022)

▪ Narrative in-text citation:

According to Baldwin (2022), traumatic experiences can produce toxic 
stress in children

Baldwin, C. D. (2022). Child adversity and trauma-informed care teaching interventions: 
A systematic review. Pediatrics, 149(3). https://doi.org/10.1035rev0000126
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Using sources in APA

Only 2 options
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Using sources in APA

QUOTE
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Using sources in APA

PARAPHRASE
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Using sources in APA

QUOTE

or

PARAPHRASE
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How to cite a quotation

Source used as a quotation

Jonathan Butler (1984) found that “the listener’s 
familiarity with the topic of discourse greatly facilitates 
the interpretation of the entire message” (p. 85).
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How to cite a quotation

Source used as a quotation

Jonathan Butler(1984) found that:
“the listener’s familiarity with the 
topic of discourse greatly facilitates 
the interpretation of the entire 
message” (p. 85).

Introduce the quote

Referencing & Citation Workshop 30



How to cite a quotation

Source used as a quotation

Jonathan Butler (1984) found that:

“the listener’s familiarity with the topic of discourse greatly 

facilitates the interpretation of the entire message” (p. 85).
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How to cite a quotation

Source used as a quotation

Jonathan Butler (1984) found that:

“the listener’s familiarity with the topic of discourse greatly 

facilitates the interpretation of the entire message” (p. 85).

Referencing & Citation Workshop 32



How to cite a quotation

Source used as a quotation

Jonathan Butler (1984) found that:

“the listener’s familiarity with the topic of discourse greatly 

facilitates the interpretation of the entire message” (p. 85).
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For a single 

page use: 

p. #

How to cite a quotation

Source used as a quotation

Jonathan Butler (1984) found that:

“the listener’s familiarity with the topic of 

discourse greatly facilitates the interpretation 

of the entire message” (p. 85).
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For multiple 

pages use: 

pp. #-#

How to cite a quotation

Source used as a quotation

Jonathan Butler (1984) found that:

“the listener’s familiarity with the topic of 

discourse greatly facilitates the interpretation 

of the entire message” (pp. 85-87).
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If no page 

number, use: 

Paragraph 

number

How to cite a quotation

Source used as a quotation

Jonathan Butler (1984) found that:

“the listener’s familiarity with the topic of 

discourse greatly facilitates the interpretation 

of the entire message” (para. 21).
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In-Text Citation for a Paraphrase

▪ Rephrase original in your own wording

▪ To repeat certain words
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Paraphrases

Parenthetical format:

Personality develops over the lifespan (Redford, 2019).

Narrative format:

As discussed by Redford (2019), personality develops over 
the lifespan.
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In-Text Citation for a Paraphrase

Rephrase original in your own wording:

According to Graham (2021), although the public perception is 
that breast cancer is the number one killer of women, the reality 
is that more women die of lung cancer. Clearly, media can shape 
perceptions about a matter of life and death.
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In-Text Citation for a Paraphrase

Rephrase original in your own wording:

According to Graham (2021), although the public perception is 
that breast cancer is the number one killer of women, the reality 
is that more women die of lung cancer. Clearly, media can shape 
perceptions about a matter of life and death.
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Page 

number is 

optional 

In-Text Citation for a Paraphrase

Rephrase original in your own wording:

According to Graham (2021), although the public perception is 
that breast cancer is the number one killer of women, the reality 
is that more women die of lung cancer. Clearly, media can shape 
perceptions about a matter of life and death.
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Block Quotation

Quotations longer than 40 words must 

use the block quote format
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Block Quotation
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Block Quotation
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Block Quotation
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• Indent the entire quotation 0.5 in. from the left margin.

• Do not use quotation marks.

• For a parenthetical citation of a block quotation, include the author, year, and page number 

in parentheses after the final punctuation mark of the quotation.

• For a narrative citation of a block quotation, include the author in the narrative followed by 

the year in parentheses. Put the page number in parentheses after the final punctuation 

mark of the quotation.

• Do not add a full-stop or other end punctuation after the closing parenthesis.



Block Quotation
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Parenthetical format



Block Quotation
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Narrative format



Quotations

⚫⚫⚫ If you need to leave out some words from the quote 
replace them with ⚫⚫⚫ (three dots) 

[Brackets] to insert your own words into the quote to ensure it 
makes grammatical sense in your work, write your words in 
[square brackets] to distinguish them from the author’s

CAUTION: In both cases be careful not to alter the meaning of 
the quote by removing or adding too many words
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APA Reference Citation Formats

Book

Periodical

Reports

Videos

Websites

ChatGPT
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Journal Article (I)
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Citing Journal articles – Print Journal

Author, A. A. (Date). Title of article: Subtitle. Name of Journal, volume(issue), page numbers. DOI

Chong, S., & Lu, T. (2019). Early childhood teachers’ perception of the professional self and in relation to the 
early childhood communities. Australian Journal of Teacher Education,44(7), 53–67. 
https://ro.ecu.edu.au/cgi/viewcontent.cgi?article=4195&context=ajte

Parenthetical citation: (Chong & Lu, 2019)
Narrative citation: Chong and Lu (2019) 

Example: Prisons do not reduce crime: High cost of ignoring science.
Sentence capitalisation – capitalise only first word and proper nouns. Full-stop at end.



Journal Article (II)
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Citing Journal articles – e-Journal

Author, A. A. (Date). Title of article: Subtitle. Name of Journal, volume(issue), page numbers. DOI

Knapik, J.J., Cosio-Lima, L.M., & Reynolds, K.L. (2015). Efficacy of functional movement screening for 
predicting injuries in coast guard cities. Journal of Strength and Conditioning Research, 29(5), 1157-1162. doi: 
10.1249/01.mss.0000495803.09668.62



Book Reference (I)
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Citing the entire book:

Author, A. A. (Date). Title of book: Subtitle (edition). Publisher.

Palaiologou, I. (2019). Child observation: A guide for students of early childhood (4th ed.). Learning Matters.

Parenthetical citation: (Palaiologou, 2019)
Narrative citation: Palaiologou(2019)



Book Reference (II)
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Citing a book chapter:

Author, A. A. (Date). Title of chapter. In E. E. Editor & E. E. Editor (Eds.),
Title of book: Subtitle(edition, page numbers). Publisher.

Karagiannidou,E. (2017). Children’s technological learning journeys. In L. Arnott(Ed.),Digital technologies and 
learning in the early years(pp.20-31). Sage.

Parenthetical citation: (Karagiannidou, 2017)
Narrative citation: Karagiannidou(2017)



Book Reference (III)
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Citing Children’s Book (I)

Author, A. A. (Date). Title of book: Subtitle (I. I. Illustrator, Illus.). Publisher.

Denise, A. A. (2019). Bunny in the middle (C. Denise, Illus.). Henry Holt and Company.

Parenthetical citation: (Denise, 2019)
Narrative citation: Denise (2019) 



Book Reference (IV)

Referencing & Citation Workshop 55

Citing Children’s Book (II) 

Author, A. A. (Date). Title of book: Subtitle (I. I. Illustrator, Illus.). Publisher.

Gay, M. (2014). Any questions? (M. Gay, Illus.). GroundwoodBooks.

Parenthetical citation: (Gay, 2014)
Narrative citation: Gay (2014) 



Report & Code of Ethics
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Citing Reports

Author, A. A. (Date). Title[Description]. URL

NAEYC. (2020). Developmentally Appropriate Practice [Position Statement]. 
https://www.naeyc.org/sites/default/files/globally-shared/downloads/PDFs/resources/position-
statements/dap-statement_0.pdf

Parenthetical citation: (NAEYC, 2020)
Narrative citation: NAEYC (2020) 



Online Videos
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Citing online videos

Uploader, U. U. (Date). Title[Description]. URL

The University of Birmingham (2010, December 15). The University of 
Birmingham experience [Video file]. Retrieved from: 
https://www.youtube.com/watch?v=YLxV5L6IaFA

Parenthetical citation: (The University of Birmingham, 2020)
Narrative citation: The University of Birmingham (2020) 



Websites
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Citing websites - caveat

Author, A. A. (Date).Title of work: Subtitle.Site Name. URL/Retrieval Date

Zero To Three. (2020, October 15).Pro tips for managing toddler 
tantrums.https://www.zerotothree.org/resources/3716-pro-tips-for-managing-toddler-
tantrums?utm_medium=social&utm_campaign=parenting

Parenthetical citation: (Zero To Three, 2020)
Narrative citation: Zero To Three (2020) 



Websites
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Citing websites - caveat

Author, A. A.(Date). Title of work: Subtitle. Site Name.URL/Retrieval Date

NAEYC. (n.d.). Coping with COVID-19. Retrieved February 2, 2021, 
fromhttps://www.naeyc.org/resources/topics/covid-19

Parenthetical citation: NAEYC (n.d.)
Narrative citation: (NAEYC, n.d.) 



Conference Paper (I)
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Conference Paper (I)

Author, A. A. (Date). Title of book: Subtitle (edition). Publisher.

Wilkinson, R. (1999). Sociology as a marketing feast. In M. Collis, L. Munro, & S. Russell 

(Eds.), Sociology for the New Millennium. Papers presented at The Australian Sociological 

Association, Churchill, Victoria: Celts.

Parenthetical citation: (Wilkinson, 1999)
Narrative citation: Jones (1999) explained… 



Conference Paper (II)
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Conference Paper (II)

Author, A. A. (Year, Month). Title of paper. In A. Author, Title of Conference,
City.

Smith, P. (2006, March). How to make the most of the time you spend commuting. In 

M. Fox & P. Smith, Work-life balance in today's world Conference, London.

Parenthetical citation: (Smith, 2006)
Narrative citation: Smith (2006) proposed... 



Sources with 2 Authors
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Number of authors: 2

Reiss M.J., & White, J. (2013). An aims-based curriculum: the significance of human 

flourishing for schools. London: IOE Press.

Parenthetical citation: (Reiss & White, 2013)
Narrative citation: Reiss & White (2013)



Sources with 3 - 5 Authors
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Number of authors: 3 - 5

Rogers, L., Hallam, S., Creech, A., & Preti, C. (2018). Learning about what constitutes 

effective training from a pilot programme to improve music education in primary 

schools. Music Education Research, 10(4), 485-497.

Parenthetical citation: (Rogers et al., 2018) - subsequent references
Narrative citation: Rogers, Hallam, Creech & Preti (2018) - first time



Sources with 6+ Authors
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Number of authors: 6+

Battersby, C., Armus, L., Bergin, E., Kataria, T., Meixner, M., Pope, A., Stevenson, K. B., 

Cooray, A., Leisawitz, D., Scott, D. Bauer, J., Bradford, C. M., Ennico, K., Fortney, J. J., 

Kaltenegger, L., Melnick, G. J., Milam, S. M., Narayanan, D., Padgett, D., & Wiedner M. C. 

(2018). The Origins Space Telescope. Nature Astronomy, 2, 596-599.

Parenthetical citation: (Battersby et al., 2018)
Narrative citation: Battersby et al. (2018)



Sources: A.I.
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How to cite ChatGPT?

Author. (Date). Title (Version) [Large language model]. URL

OpenAI. (2023). ChatGPT (ChatGPT 3.5) [Large language 

model]. https://openai.com/chatgpt

Parenthetical citation: (OpenAI, 2023)

Narrative citation: OpenAI (2023)



Bibliography: List of References

Each essay should contain a list of references

Placed at end of paper / essay

In alphabetical order

Include all material used in writing and preparing for the essay 
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Bibliography: an example
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How to sort references 
alphabetically?

1. In Word

2. Get your reference 
ready

3. Highlight all the 
references
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How to sort references 
alphabetically?

4. Go to Home --> Sort
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How to sort references 
alphabetically?

5. Set Sort by to Paragraphs
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How to sort references 
alphabetically?

6. Choose Ascending (A to Z)

7. Select OK
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How to do indentation?

1. In Word

2. Get your reference 
ready

3. Highlight all the 
references
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How to do indentation?

4. Go to Home – Paragraph
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How to do indentation?

5. Paragraph – Indents and Spacing

Under Special, select Hanging

Select OK
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How to do indentation?

Hanging indent by: 

0.5 cm
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How to do indentation?

Hanging indent by: 

0.5 cm
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Google Scholar
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Google Scholar
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Google Scholar
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Google Scholar
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Thank you

(+852) 3977-9880

library@yccece.edu.hk

(+852) 5576-4404

Library Counter, 1/F, YCCECE,
2 Tin Wan Hill Road, Tin Wan Aberdeen, Tin Wan



Your Feedback

Presentation title 82
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