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This guide is created based on the official APA manual:

which are both available for loan!
(click on the book covers)

American Psychological Association. (2020). Concise 
guide to APA Style (7th ed.).

American Psychological Association. (2020). Publication 
manual of the American Psychological 
Association (7th ed.).

https://koha.yccece.edu.hk/cgi-bin/koha/opac-detail.pl?biblionumber=39136
https://koha.yccece.edu.hk/cgi-bin/koha/opac-detail.pl?biblionumber=39136
https://koha.yccece.edu.hk/cgi-bin/koha/opac-detail.pl?biblionumber=46874
https://koha.yccece.edu.hk/cgi-bin/koha/opac-detail.pl?biblionumber=46874
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Book

Palaiologou, I. (2019). Child observation: A guide for students of early childhood (4th ed.). Learning 
Matters.

Citing the entire book

Author, A. A. (Date). Title of book: Subtitle (edition). Publisher.

Palaiologou (2019)
or

(Palaiologou, 2019)



Book Chapter

Karagiannidou, E. (2017). Children’s technological learning journeys. In L. Arnott (Ed.), Digital 
technologies and learning in the early years (pp. 20-31). Sage.

Books chapters written by different authors in an edited book 

Author, A. A. (Date). Title of chapter. In E. E. Editor & E. E. Editor (Eds.),
Title of book: Subtitle (edition, page numbers). Publisher.

Karagiannidou (2017)
or

(Karagiannidou, 2017)



Children’s 
Book02



Children’s Book

Denise, A. A. (2019). Bunny in the middle (C. Denise, Illus.). Henry Holt and Company.

With illustrator different than author

Author, A. A. (Date). Title of book: Subtitle (I. I. Illustrator, Illus.). Publisher.

Denise (2019) 
or

(Denise, 2019)



Children’s Book

Gay, M. (2014). Any questions? (M. Gay, Illus.). Groundwood Books.

With illustrator same as author: credit that person twice

Author, A. A. (Date). Title of book: Subtitle (I. I. Illustrator, Illus.). Publisher.

Gay (2014)
or

(Gay, 2014)



Journal
Article03



Author, A. A. (Date). Title of article: Subtitle. Name of Journal, volume(issue), page numbers. DOI

Journal article

Chong, S., & Lu, T. (2019). Early childhood teachers’ perception of the professional self and 
in relation to the early childhood communities. Australian Journal of Teacher 
Education, 44(7), 53–67.

Chong and Lu (2019)
or 

(Chong & Lu, 2019)
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&
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Author, A. A. (Date). Title [Description]. URL

Report & Code of Ethics

NAEYC. (2020). Developmentally Appropriate Practice [Position Statement]. 
https://www.naeyc.org/sites/default/files/globally-
shared/downloads/PDFs/resources/position-statements/dap-statement_0.pdf

NAEYC (2020)
or 

(NAEYC, 2020)



YouTube 
Video05



Uploader, U. U. (Date). Title [Description]. URL

YouTube Video

StorylineOnline. (2019, February 7). Lotus & feather read by Michelle Yeoh [Video]. 
https://youtu.be/8bpXikqUvXw

StorylineOnline (2019)
or 

(StorylineOnline, 2019)
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Only use the webpages category if no other reference category can better fit the work.
Ask yourself: What type of work is on the website? Then cite according to the type of work.

Author, A. A. (Date). Title of work: Subtitle. Site Name. URL/Retrieval Date

Webpage

Zero To Three. (2020, October 15). Pro tips for managing toddler 
tantrums. https://www.zerotothree.org/resources/3716-pro-tips-for-managing-toddler-
tantrums?utm_medium=social&utm_campaign=parenting

Zero To Three (2020)
or

(Zero To Three, 2020)



Show the retrieval date if source material likely to change over time.
In this example, NAEYC may add or remove resources on the list.

Author, A. A.(Date). Title of work: Subtitle. Site Name. URL/Retrieval Date

Webpage

NAEYC. (n.d.). Coping with COVID-19. Retrieved Febraray 2, 2021, 
from https://www.naeyc.org/resources/topics/covid-19

(NAEYC, n.d.)
or

NAEYC (n.d.)



Setting up the 
References
Order & 
Indentation
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Sort the References Alphabetically
1. Get your reference ready



Sort the References Alphabetically
2. Highlight all the references

3. Go to Home > Sort.

4. Set Sort by to Paragraphs
5. Choose Ascending (A to Z)
6. Select OK



Sort the References Alphabetically
7. Now it is in alphabetical order 

(A-Z)



Indentation: hanging indent of 0.5 in
1. Highlight all the references

2. Go to Home > Paragraph
dialog launcher Button 
image > Indents and Spacing

3. Under Special, select 
Hanging

4. You can adjust the depth of 
the indent using the By field.

5. Select OK



Indentation: hanging indent of 0.5 in
6. Now the reference list entries 

have a hanging indent of 0.5 in.



In-text
Citation08



3 Elements

Last name(s) of 
the author(s)

Year of 
publication

(Sometimes) 
Page or location of 

the information

01 02 03

Use in the paper body, to mention the works / ideas you have used



Correspondence between a Reference 
List Entry and an In-Text Citation

Alexander, P.A. (2018). Past as prologue: Educational 
psychology’s legacy and progeny. Journal of Educational 
Psychology, 110(2). http://doi.org/10.1037/edu0000200

The legacies and progenies of the discipline of educational 
psychology are explored (Alexander, 2018).

Alexander (2018) explored the legacies and progenies of the 
discipline of educational psychology.

Reference list entry:

Parenthetical citation:
(As part of the text)

Narrative citation:
(As a note of the text)



● 1 author: (Walker, 2007)

● 2 authors: (Walker & Allen, 2004)

● 3 or more: (Bradley et al., 1999) et al. = and others

● Parenthetical citation:
● Student teachers who use technology in their lessons tend to continue using 

technology tools throughout their teaching careers (Bradley et al., 1999).

● Narrative citation:
● Bradley et al. (1999) found that student teachers who use technology in their lessons 

tend to continue using technology tools throughout their teaching careers.

Number of Authors



● List the citations in alphabetical order by the author’s last name 

● Separate them with semicolon “ ; ”

● Parenthetical citation:
● Student teachers who use technology in their lessons tend to continue using 

technology tools throughout their teaching careers (Bradley et al., 1999; Walker, 
2007; Walker & Allen, 2004).

● Narrative citation:
● Bradley et al. (1999), Walker (2007) and Walker and Allen (2004) found that student 

teachers who use technology in their lessons tend to continue using technology tools 
throughout their teaching careers.

Citing Multiple Works



● Readers need to know where the Author mentioned the passage or sentence in the book

1. Last name(s) of the author(s)

2. Year of publication

3. (Now's the time) Page or location of the information

● Parenthetical citation:
● One study found that “the listener's familiarity with the topic of discourse greatly 

facilitates the interpretation of the entire message” (Gass & Varonis, 1984, p. 85).

● Narrative citation:
● Gass and Varonis (1984) found that “the listener’s familiarity with the topic of 

discourse greatly facilitates the interpretation of the entire message” (p. 85).

Direct Quote
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More examples from the Concise Guide



More examples from the Concise Guide



More examples from the Concise Guide



More examples from the Concise Guide
External website:

01    Books & Book Chapter

02    Children’s Book

03    Journal Article

04    Report & Code of Ethics

05    YouTube video

06    Webpage

07    Indentation : hanging indent of 0.5 in.

08    In-text Citation

Major differences between the 6th and 7th 

edition can be found here.

https://apastyle.apa.org/style-grammar-guidelines/references/examples/book-references
https://apastyle.apa.org/style-grammar-guidelines/references/examples/edited-book-chapter-references
https://apastyle.apa.org/style-grammar-guidelines/references/examples/childrens-book-references
https://apastyle.apa.org/style-grammar-guidelines/references/examples/journal-article-references
https://apastyle.apa.org/style-grammar-guidelines/references/examples/report-individual-authors-references
https://apastyle.apa.org/style-grammar-guidelines/references/examples/ethics-code-references
https://apastyle.apa.org/style-grammar-guidelines/references/examples/youtube-references
https://apastyle.apa.org/style-grammar-guidelines/references/examples/webpage-website-references
https://apastyle.apa.org/style-grammar-guidelines/paper-format/paragraph-format
https://apastyle.apa.org/style-grammar-guidelines/citations
https://www.scribbr.com/apa-style/apa-seventh-edition-changes/


CREDITS: This presentation template was created by 
Slidesgo, including icons by Flaticon, and infographics 

& images by Freepik and illustrations by Stories

THANKS!
http://lib.yccece.edu.hk/en/get-help/study-guides/apa-citation-7th

Phone: 3977 9880
Email: library@yccece.edu.hk
WhatsApp: 5576 4404
Zoom: Library Virtual Help Desk

http://bit.ly/2Tynxth
http://bit.ly/2TyoMsr
http://bit.ly/2TtBDfr
https://stories.freepik.com/
http://lib.yccece.edu.hk/en/get-help/study-guides/apa-citation-7th
mailto:library@yccece.edu.hk
http://lib.yccece.edu.hk/en/get-help/zoom-library-virtual-help-desk

